ENNIS ISD

REQUEST FOR PROPOSAL

June 17, 2024

Bid Title: Copy Paper Proposal
Bid No.: RFP: 73024CP

The Ennis Independent School District is soliciting Request for Proposal (hereafter called proposal) for the
products/services per the specifications stated elsewhere in this solicitation document. The term of this proposal
is for the 2024-2025 Academic School year

Proposals will be received until 2:30 p.m., Tuesday, July 30, 2024 at which time they will be opened and read.
Proposals must be submitted in sufficient time and received on or before the published date and time shown.

Proposals may be electronically submitted through email at purchasing@ennis.k12.tx.us and include the
proposal title as the subject line or in the main body of the message. All response documents should be
attached to the message and should not be included as a part of the message. The date and time stamp
associated with the receipt of the email message will be the official date and time received for purposes of
ensuring timely submission or mail to the address listed below.

Ennis ISD

Brenda Martinek

Bid Documents Enclosed
P.O. Box 1420

303 W. Knox Street
Ennis, Texas 75120


mailto:purchasing@ennis.k12.tx.us
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Respondents must return the following items in this Proposal:

1. Proposal Response Form

2. Signed Debarment form

3. Signed Deviation Form

4. Signed Felony Conviction Form

5. Supplier Application Form
6. Conflict of Interest Form

7. W-9 Form

8. Certification Regarding Terrorist Organizations and Boycotting of Israel
9. EPCNT - Educational Purchasing Cooperative of North Texas - Interlocal Agreement
Form

Returned bid must contain all signed documentation requested. Failure to submit all of the above may
be grounds for rejection of proposal.



ENNIS ISD

SCOPE OF SERVICES
RFP: 73024CP — Copy Paper Proposal

Product Specifications
This solicitation is the request for a discount off catalog, price lists or advertised shelf priced items. This is a

supply contract and effective for one year from the date of award. This contract, once accepted will include the
period of September 1, 2024 through August 31, 2025. Any purchase order dated and issued within these
dates will be subject to the terms and conditions of this contract.

This proposal will be awarded to multiple vendors, creating an approved vendor list for this category.
All applicable discounts must be listed on the Proposal Response form. “Shelf Pricing” with or without
discounts is an acceptable response for those vendors who do not have a published catalog. For contracted
service vendors — please list a percentage discount — or base hourly labor rate or service call rate.

Your proposal in order to be considered must include properly executed RFP response form and all other
requested documents as specified in this proposal. Responses must be legible in order to be considered.

Expectation of Service

All vendors approved through this proposal shall also accept walk-in orders and release merchandise only to
Ennis ISD personnel presenting their EISD picture identification badge and MUST have a signed and
authorized purchase order in hand or referencing a current blanket purchase order on file with the vendor. THE
DISTRICT WILL NOT BE RESPONSIBLE TO PAY FOR ANY ITEMS THAT WERE PURCHASED
WITHOUT A PURCHASE ORDER.

Reservation of Rights

Ennis ISD reserves the right to award contracts to multiple vendors, creating an approved vendor list for this
category. All vendors are encouraged to submit a basic price list or discount for services offered (we realize
that pricing for a specific job in the future will fluctuate per the specification of the job.)

Scope of Services Contact
Questions regarding this RFP solicitation should be directed to Brenda Martinek at 972-872-7014 or email:
purchasing@ennis.k12.tx.us
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PROPOSAL RESPONSE FORM

All applicable discounts must be listed below if any apply if not applicable please list N/A, “Shelf Pricing” or “Online
Catalog Pricing” with or without discounts is an acceptable response for those vendors who do not have a published
catalog. For contracted service vendors — please list a percentage discount — or base hourly labor rate or service call rate.

Please provide the following information and confirmation as they relate to the referenced proposal.
Company Information

Company Name:

Contact Person:

Company Address:

City, State, Zip Code:

Company Phone Number:

Email Address:

Acknowledgements

I, the undersigned, as the owner or legally authorized representative of the above named company, by signing the
following statement, agree that I have READ and UNDERSTAND all of the instruction and specification contained
herein, and that if accepted by the Ennis Independent School District, all of the provisions are part of a binding contract
between the District and my company. I also certify that this proposal is made without previous understanding, agreement
or connection with any person, firm or cooperation making a proposal for the same contract, and is in all ways fair and
without collusion or fraud.

Name and Title of Owner/Legally Authorized Representative:

Signature of Owner/Legally Authorized Representative:

Date:
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VENDOR STATEMENT OF DEBARMENT/SUSPENSION

I have read the conditions and specifications provided in the bid/proposal document attached. I affirm, to the
best of my knowledge, the company I represent has not been debarred or suspended from conducting business
with school districts in the State of Texas or from receiving a federally funded contract under the Federal OMB,
A-102, common rules. This certification is required by the regulations implementing Executive Order 12549,
Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants responsibilities. The regulations
were published as Part IV of the January 30, 1989, Federal Register (pages 4722-4733). Copies of the
regulation may be obtained by contacting the Department of Agriculture Agency from which this transaction
originated.

Company Name

Name and Title of Authorized Representative

Signature Date
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DEVIATION/COMPLIANCE SIGNATURE FORM

COMPANY NAME
ADDRESS CITY STATE
PHONE NUMBER FAX NUMBER

If the undersigned bidder intends to deviate from the General Conditions Standard Terms and Conditions or
Item Specifications listed in this bid invitation, all such deviations must be listed on this page, with complete
and detailed conditions and information included or attached. The District will consider any deviations in its
bid award decisions, and the District reserves the right to accept or reject any bid based upon any deviations
indicated below or in any attachments or inclusions.

In the absence of any deviation entry on this form, the bidder assures the District of their full compliance with

the Standard Terms and Conditions, Item Specifications, and all other information contained in this Bid
Invitation.

___ No Deviation

___ Yes Deviations
List Below:

Authorized Signature

Date
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FELONY CONVICTION NOTIFICATION
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State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (1)
states “a person or business entity that enters into a contract with a school district must give advance notice to
the district if the person or an owner or operator of the business entity has been convicted of a felony. The
notice must include a general description of the conduct resulting in the conviction of a felony.”

Subsection (b) states “a school district may terminate a contract with a person or business entity if the district
determines that the person or business entity failed to give notice as required by subsection (a) or
misrepresented the conduct resulting in the conviction. The district must compensate the person or business
entity for the services performed before the termination of the contract.”

This Notice is Not Required of Publicly-Held Corporation
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I, the undersigned agent for the firm named below, certify that the information concerning notification of felony
convictions has been reviewed by me and the following information furnished is true to the best of my
knowledge.

Company Name:

Authorized Official Name (Printed):

A. My firm is a publicly-held corporation; therefore, this reporting requirement is not applicable.

Signature of Company Official:

B. My firm is not owned or operated by anyone who has been convicted of a felony:

Signature of Company Official:

C. My firm is owned or operated by the following individual(s) who has/have been
convicted of a felony:

Signature of Company Official:
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Ennis Independent School District
Supplier Information Form

Business Name:

Description of Goods/Services Provided

Please list all inter-local agreements and/or Purchasing Cooperative Groups your
company participates in:

Remit to Address for payment:

Company Name:

Contact:

Address:

City: State: Zip:

E-mail:

Phone: Fax:
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CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ
For vendor doing business with local governmental antity

This questionnaire mAscts changes made to the law by HB. 23, B&th Leg., Regular Sesslon OFACE USE ONLY

This guashionnaira ks baing Mled In accordance with Crapler 176, Local Govermmeant Code, by a vendor who ff n oo B0
has a business relafionship as defined by Saction 176.001(1-a) wiith & local gowemmental entity and the
wenoor meals requirements under Sechon 176.006(a).

By law this guesiionnaire must be Tiled wilh the records administraior of the iocal govermmental entity not later
man e Tih business day after he dale he vendor becomes Bware of lacts mat requine the stalement o be
fled. Ses Saction 176.006(8-1), Local Govemmeant Code.

A Vendon COmmEs an oflensa 1 the vendor Enowingly viclales Saction 176.006, Local Government Coda. An
oflense under Mis secton s a misdemeanor.

1] Mame ofvendorwhe has a business relationship with local governmental e ntity.

2

2] I:' Check thiz box if you are filling an update to a previcusly filed questicnnaire. (The law reguires that you file anupdated
compbsted questionnaire with the appropriate filing authority mot later than the Tth business day after the date on which

you became aware that the originally fled questionnaire was incomplste or inaccurate.)

3] Mame of local government officer about whom the information is being disclosed

MNama of Officar

4| Describe each employment or other business relationship with the local government officer, or a family member of the
officar, as described by Section 176003 sl 2 A). Alao deacribe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ a5 mecessany.

A. ks the local government officer or a family member of the officer receiving or likely to recaive taxable income,
other than imestment income, from the vendor?

[ Jvee [ e
B. s the vendor recaiving or likely to receive texable incoms, other than investment income, from or &t the direction

of the local gowernment officer or a family member of the officer AMD the taxabls iIncoms is not received from the
local governmental endity?

[ Jve [ ]re

5 Describe each employ ment or busine ss e lationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership inlerest of one percent or more.

Chieck this bow if the vendor has given the local governmient officer or a family member of the officer one or more gifts
as described in Section 176.003(a){2)(B), exduding gifts described in Section 178.003(=-1).

Eignialura of ¥andor 0oing DUSINESE WIth Me govemmantal ety Daia

Fomm prowided by Texas: Ethics Commission www elhics_slate. bx.us Ravised 112002016

Page Y ot 16
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- W=-9

Request for Taxpayer Give Form ;ﬂn';
et o T Tramy Identificatlon Number and Certification m'"'""h"“m" IRS.
Inamal Aewenus Sardos

1 Nama (as shown on your Inoama B relurr). Mama I requirad on this Bng; G0 not ke This I Bk

2 Bhumincas namasdisreganded antity rame, T oiffemant from abowa

3 Chack approgriste box for fodemi t classFication; chook only o of T following Seeon bomms 4 Examptions joodes rmlyh

[ incviduaksca propriator o O ccoporation [ scopamton [ Fatresnp [ Trustiastaie m;ﬂpﬁ'
singc-mambar LLC Exormpt payo codo 0f sy

Dmmmmmhmmmmmmwh
Nota, For a single-mamter LLC u-mmmmmmnmmuhhnmu Examption from FATCAmponing

Pririt or type
Sen Speoifio instrudtions on pogs 2.

the tmx classification of tha singia-mamber cada §f amy
Dmmmh Fopiin D SCTTenT e ot the LES)
& Address jrumber, sirect, and apt. or suiic no.) Raquasbors nome and address. joptional
& iy, sima, and OF ooda
T LISt aocount nUMbars) har foptional)
Taxpayer ldentification Mumber [TIN)
Entar your TIM In the eppropriste Do, The TIN provided must mabch the name given on ing 1 to asoid Social sacurity nusmbar

antities, It Ia your empioyer identtication number [EIN). It you do not nave a number, ses How to gat a

TIN on pege 3.

Mote. It the sccount IS In more than ane name, se8 Ma instructions for e 1 and Me chert on pege 4 for | Employer ideniification numbar

guidedines on whose numiber 1o enter.

Part Il Cortification

Unidar pengities of perjury, | certify that:

1. The numbsr shown on this form i my comect taxpayes (dentfcation numbar {or | am weling for a numibsr to be lssuad to mey; and

2. 1 am not subject o backup withhoiding beceuses () | 8m exampt from backup withhoiding, or [b) | have not bean notfied by e intemal Revenus
Senvice [JAS) that | am subject to backup withhoiding as a result of & fallure 1o report &l Interest or dividends, or () the IAS has nottied me that | am

no longer subject to backup withholding: and
4. 1am & LS. clttzan or other LS. person (defined below); and

& Tha FATCA codefs) entered on this form (it any) indicating that | am exsmpt from FATCA reparting s comect.

Cartification Instructions. You must cross out tiem 2 above I you have been notifed Dy tha RS that you ane cumantly

to beckup withholding
ﬂ'ﬂw

subject
becausa you have falled & report &l Interest and dividends on your tex ratum. For real estate fransactions, lhem 2 does not epply. For

Interest paid, ecquisition or abandonment of secured proparty, cancallation of debt, contricutions 1o an Indvidusl retirement erangement (FA), end
generally, payments offer than Interest and dividends, you are Not required to sgn the cestMcation, but you must provids your comect TIN. See tha

instructions on page 3.
Sign Signaturs of
Here | us pemons Duta s

General Instructions

Saction referancas o 1o the Inamal Rovenue Coda unksss obfarsisa noted.

-hp_mnwudlhmmhﬂ E) Is o www i govTied, Form W i
Purpose of Form

Anincivicnl oF ettty [Fonm W-0 requestar) wia Is rquined 1o Sl an irformation
raium with tha IRS must obisin your comact tmpayer identification rumber (TIN}

rmtsr mm :H-Tu:ﬂ:]unbn[ﬂlﬁ - ampkoyer

iantfication rumber (EIM], 10 report on an irormaation ratum the amourt pekd o
jﬂl.ﬂ'ﬂ'-'m't mmmmmdm
Pt Inciucs, but o not imiad i, a iikoeing:

« Form 1000-INT (riarast camad o pald)
& Form 1000-D0 joividands, Inciuding thoss from siooks or mutunl funds)

# Form 1000-MESC (various types of inoome, prizes, swards, or gross: proceads)
« Form 10008 [siook or bl fund salos ared cortain othar Tmnsasctions by

+ Form 1000-5 [proceads from rasl ashal ransactions)
+ Form 1000-&, manhant can and thid party networ trarsacSons)

« Form N8 {home morbgage intorast], 1068-E jstudan loan inlerst), 1008-T
fhuttizr

 Form HINR-C [oanceked dei)
« Form HINK-A jacguisiion or sbandonment of seoured proparty)

s Form 'W-0 only | you ara & LS. parson including o nesident alian), to
prowid your comact TIR

¥ youw cio o et Roam WS o e requesier wéth @ TIN, pou might ba subject
o ek wittholding. Soo What is backup wlhokling on paga 2

By sigring tha fMlle-out fom, you:

1. Cartify Shad fha TIN you are ghving s comect jor you ane walting for a rumbsar
o v bsamsact),

2. Cartify that you ara not subject io backup withhoiding, o

3. Claim axempiion from backup withholding T you oo o LLE. exempt payea. If
npplicabia, you ara also ‘thart ms o LLE. parsan, your aliocable shara of

any parinarship incoms from o LLE. ireda or businass is rot subject to e

urmu-gl-:mnng-up-w:' shar of effectivaly oormected Incoma, ond

4. Cortily that FATICA code(s) antarad on this foms (i ary) indicasng that oo e
axampt from the FATCA reporiing, Is comect. Sas What is FATCA mpaoring? an
g 2 for furthar informmastion.

G, Mo, 10221

Form W=D v, 12-2014)

Page 10 of 16
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CERTIFICATION REGARDING TERRORIST ORGANIZATIONS (Senate Bill 252)
And
BOYCOTTING OF ISRAEL (House Bill 89)

Vendor hereby certifies that it is not a company identified on the Texas Comptroller's list of companies known
to have contracts with, or provide supplies or services to, a foreign organization designated as a Foreign
Terrorist Organization by the U.S. Secretary of State.

Vendor further certifies and verifies that neither Vendor, nor any affiliate, subsidiary, or parent company of
Vendor, if any (the "Vendor Companies"), boycotts Israel and Vendor agrees that Vendor and Vendor
Companies will not boycott Israel during the term of this Agreement. For purposes of this Agreement, the term
"boycott" shall mean and include terminating business activities and otherwise taking any action that is intended
to penalize, inflict economic harm on, or limit commercial relations with Israel, or with a person or entity doing
business in Israel or in an Israeli-controlled territory.

Signature:

Title:

Date:
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INTERLOCAL AGREEMENT FORM

Several governmental entities around the Ennis ISD have indicated an interest in being included in this contract.
Should these government entities decide to participate in this contract, would you (the vendor) agree that all
terms, conditions, specifications and pricing would apply?

Yes No

Governmental entities utilizing Internal Governmental contracts with Ennis ISD will be eligible, but not
obligated, to purchase materials/services under the contract(s) awarded as a result of this solicitation. All
purchases by governmental entity other than Ennis ISD will be billed directly to that governmental entity and
paid by that government entity. Ennis ISD will not be responsible for another governmental entity’s debts.
Each governmental entity will order its own materials/services as needed.

For information regarding the Educational Purchasing Cooperative of North Texas, please visit their website at
the following address: http://www.epcnt.com

Company Name:

Signature of Authorized Company Official:

Title of Authorized Representative:

Date Signed:

Page 12 of 16
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STANDARD TERMS AND CONDITIONS

The following instructions by the Ennis Independent School District are intended to afford
potential respondents an equal opportunity to participate in the solicitation process.

A response to this solicitation is an offer to contract with Ennis ISD and its members based on
the specifications and standard terms and conditions contained in the proposal. Proposals do not
become contracts until they are accepted by Ennis ISD and put into effect by the issuance of a
purchase order signed by an authorized representative of Ennis ISD Purchasing Department.

The terms respondent, contractor, proposer, vendor, and/or bidder refer to the person/firm that
submits the offer to this solicitation document. The terms EISD, owner, district and/or
government entity refer to Ennis Independent School District.

To allow for competition as the District utilizes funding to make day-to-day purchases, it is the
intent of the District to award to multiple vendors as determined to be the best value to Ennis
ISD.

The documents contained in this solicitation represent the agreement between the successful
respondent and the school district and supersedes any prior discussions, negotiations,
representations, agreements, written or oral.

All materials, supplies, copyrighted materials, furniture, and equipment for the District shall be
delivered F.O.B. Destination.

The District reserves the right to terminate any contract, if in its opinion there shall be a failure,
at any time to perform faithfully any of its stipulations, or in the case of any willful attempt to
impose upon the District materials, products and/or work inferior to that required by the District,
and any action taken in pursuance of this stipulation shall not affect or impair any rights or
claims of the District to damages for the breach of contract by the Respondent.

Renewal of contracts will be in accordance with Local Government Code 271.903 concerning
non-appropriation of funds for multi-year contracts. The Board of Trustees of the Ennis
Independent School District reserves the right to rescind the contract at the end of each fiscal
year if it is determined that there are insufficient funds to extend the contract.

Proposals must be signed by an authorized representative of the company. It is the intent of this
proposal contract that should a given proposal be accepted, it will automatically become the
binding contract.

Wherever the District indicated the unit of measure required for proposal purposes, the District
may not recalculate the vendor's price if it is based on a different unit of measure than indicated
in any contract.
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All invoices are to be submitted via email to: accountspayable@ennis.k12.tx.us

No orders can be placed without a purchase order being in place first. Invoices will be returned
for correction unless they contain the following information: Item numbers, description of item,
quantity, unit price and total. Each invoice must carry the Purchase Order Number from the
District.

Payment in full will only be made upon final acceptance of items as shown on Purchase Orders.
Partial payments will be made only upon decision of the District.

The District is Exempt from the payment of the Texas Sales Tax. Exemption Certificates for the
Federal Excise Tax may be furnished upon request.

Delivery shall be FOB to each individual location as noted on Purchase Order. The District will
not pay freight bills sent, collect or otherwise.

Certain formal proposals will require bonding with the District as shall be indicated in the
specifications sheets.

All Respondents shall be required to sign certification as provided on the signature sheet. The
District may reject any proposal that does not include said signed affirmation.

The Respondent shall abide by and comply with the true intent of the specifications and not take
advantage of any unintentional error or omission.

The District reserves the right to reject any or all proposals which comply with these
specifications, or to accept a higher bid which compiles provided that in the judgment of the
District, the item offered under the higher proposal has additional value or function which
justifies the difference in price.

All proposals shall be evaluated on all factors involved, i.e., price, quality and service, etc.,
whichever is in the best interest of the District.

The Respondent shall unconditionally guarantee the materials and workmanship of all furniture
and equipment furnished by them for a period of one year or longer from date of acceptance of
the items delivered and installed. If within the guarantee period, any defects or signs of
deterioration are noted, which, in the opinion of the District are due to faulty design and
installation, workmanship or materials upon notification, the respondent shall, at his expense
repair or adjust the equipment or parts to correct the condition or he shall replace the part or
entire unit to the complete satisfaction of the District. These repairs, replacements or
adjustments shall be made only at such times as will be designated by the District as non-
detrimental to the instructional program.
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Any time a particular manufacturer’s name or brand may be specified, it shall mean any product
of equal quality. Proposals shall be considered on all other brands submitted and on the equal
quality product of other manufacturers.

All materials must be securely packed for proper protection and in quantities to be determined by
the designed officer of the District.

All materials delivered on this contract shall be packed in a substantial manner in accordance
with accepted trade practice. No charges may be made over and above the proposal price for
packaging.

Complete deliveries must be made by the successful vendor to the designated location as
indicated on purchase order issued by the District. A packing slip and/or delivery ticket shall be
included in each shipment. This ticket shall contain the following information for each item
delivered: Purchase Order Number, Name of the Article, Item Number, Quantity and the Name
of the Vendor.

All package materials shall be clearly and plainly marked.

The Respondent shall provide all equipment and machinery furnished and delivered to the
District complying with the safety regulations as required by OSHA.

All deliveries shall be made during the hours of 8:00 a.m. and 3:00 p.m. on all regularly
scheduled school days, except where noted by the District.

All deliveries shall be made inside school buildings, offices, etc. and special instruction for date
of delivery shall be made in the specifications.

Special instructions shall be indicated by the District in the specifications for exact time, date and
location of equipment and machinery delivery for items which are to be set-up and installed. For
heavy equipment, materials or machinery requiring special handling, detailed instructions shall
be written in the specifications.

Ennis ISD reserves the right to utilize other District contracts, State of Texas contracts, contracts
awarded by other governmental agencies, other school boards, or cooperative agreements in lieu
of any offer received or award made as a result of this proposal, if it is in the best interest to do
S0.

Neither Respondent nor the District shall be responsible or deemed to be in default of its
obligations to the other to the extent any failure to perform or delay in performing its obligations
under this proposal is caused by events or conditions beyond the reasonable control of that party,
and are not due to the negligence or willful misconduct of such party (hereinafter, "Force
Majeure events"). For purposes of this proposal, Force Majeure events shall include, but not be
limited to, acts of God or public enemy, war, riot or civil commotion, strikes, epidemic, fire,
earthquake, tornado, hurricane, flood, explosion, or other catastrophes, or events or conditions
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due to governmental law, regulations, ordinances, order of a court of competent jurisdiction,
executive decree or order. However, in the event of such delay(s) or nonperformance, the party
so delayed shall furnish prompt written notice to the other party (including the date of inception
of the Force Majeure event and the extent to which it will affect performance) and shall
undertake all efforts reasonably possible to cure the delay or nonperformance and mitigate its
effects or to otherwise perform. The District shall not be responsible for payment for any
product or service delayed or foreclosed by any Force Majeure event unless and until such
delayed or foreclosed product or service is provided. The provisions of this section shall not
preclude the District from canceling or terminating any resulting award (or any order for any
goods or services included herein), or from revising the scope of the work as otherwise permitted
under this proposal.



	Company Name: __________________________________________________________

